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September Newsletter
September 6, 2016

Dear Parents/Guardians and Students,

Welcome back to school.  Your child is in a Grade 5/6 class this year.  I look forward to a great 
year together and getting to know everyone.

Please make note of my email address cpotje@smcdsb.on.ca and feel free to contact me by email 
or a phone call.  I often don’t get phone messages until the end of the day but I check my email 
very regularly, therefore, it is often the most reliable way to get in touch with me quickly.  Calls of 
an urgent nature or pertaining to the immediate health and well being of your 
child should still be sent directly to the office in the event that I don’t check 
my email as timely as the urgent matter may require.  I will be contacted 
immediately for matters of a serious nature.  

I would like to know the best email address to contact you at as well.  Please send me a quick 
email to cpotje@smcdsb.on.ca so that I will have your emai address.

I will be maintaining a class website this year. The address is:  http://ber.schools.smcdsb.on.ca/
parents___students/teacher_websites/mr_potje_s (there are three underscores ___between 
parents and students). Please bookmark and check the website regularly for homework 
assignments, announcements, calendar, photos, forms, and other pertinent information relating to 
our class.  You can also find the webiste link on the St. Bernadette School website under the 
Parents and Students and then Teacher Websites.

Important Notes

A) Reading In order to increase independence, confidence and fluency in reading, it is of utmost 
importance that your child read each and every day. The strategies which are presented at school 
need to be reinforced at home through regular practice on both new and familiar text.  Students will 
be expected to read for at least 20 minutes or more each night at home. Students are required 
to record the approximate number of minutes read each night in their school Agenda for parents to 
review and sign. Independent reading helps all aspects of a child’s language development. Correct 
spelling, punctuation and grammar is modelled which reinforces the skills formally taught in class. 
Your support and encouragement is vital to developing (and/or maintaining) these excellent 
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reading habits. I will be tracking your child’s success each week and rewarding your child 
intermittently throughout the year.

B) Agendas Each student has an Agenda to view the month’s activities at a glance and to record 
any daily homework assignments. The Agenda will also serve as a Reading Log for your child’s 
independent reading at home. I strongly encourage you to review and initial your child’s Agenda 
each evening. Signing your child’s Agenda each day indicates to me that you are aware of your 
child’s homework assignments and verifies their success of independent reading at home. I will be 
checking each day to ensure that your child’s Agenda has been initialed by a parent. 

C) Homework Policy Students are generally given enough time to complete their assignments 
during the school day, however, if a student does not use his/her time efficiently, he/she may have 
some homework to complete at home. It is the responsibility of each student to record any 
homework assignments into their Agenda. Should a student fail to complete his/her homework (OR 
FORGET IT AT HOME) they will be responsible for communicating this to you in their Agenda. 
Please initial that you have have seen the Incomplete Homework note in your child’s Agenda and 
have discussed it with your child.

D) Physical Education Our class will have Physical Education a minimum of twice a week either 
in the gymnasium or outside. Our gym times are currently on Tuesday and Thursday afternoons. 
Students must have proper non-marking footwear for the gym and suitable loose, comfortable 
clothing. Students unable to participate due to health concerns, improper clothing, or poor 
behaviour will be given alternative work to do related to Physical Education.

E) Our Class Agreement In order to meet their full potential our class has discussed a plan to 
help ensure that every student has a safe, healthy and productive environment in which to feel 
respected.  Please review with your child our Class Agreement and sign and return tomorrow (see 
attached letter).

G) Footwear All students must have an indoor pair of shoes to wear in the school at all times 
and outdoor footwear to wear to and from school and at recess. It is imperative to control the dirt 
and dust in the gymnasium and school.

I) Returning School Forms Communication is vital between you and your child’s teacher. 
Please make every effort to read each letter carefully with your child and promptly return it 
signed as soon as possible. Returning confirmation that you’ve received and understood the 
information on the forms and letters is extremely important for your child’s success.

Again, I am looking forward to working with you throughout the rest of year. 

Chris Potje
Grade 5/6 Teacher 

Upcoming Important Dates	 September 29  ------->  Open House

	 	 	 	 	 September 30 ------->  P.A. Day - no school for students

September 6, 2016



Mr. Potje’s Grade 5/6 Class Agreement
Dear Parent/Guardian and Students,

Our class is committed to creating a caring, supportive, safe, healthy and productive environment 
in which students feel respected for their strengths and weaknesses and meet their full potential.  
For this reason, self-regulation is a priority. Students will be supported as they learn to recognize 
their needs and the impact their choices may have on the classroom community and their own 
learning. To help achieve this, our class has created the following Class Agreement.  We have 
established three basic principles:

Be kind to yourself

Be kind to others

Be kind to the environment

We have brainstormed “rules” that fit under each of these strategies and they are summarized and 
posted in our classroom as:

Follow Directions
No Teasing or Put Downs

Keep Hands, Feet, and Objects to Yourself

Positive Rewards

Praise from the Teacher
Positive Note or Phone Call Home
Free Time in Class (Computers, Activities, etc) Small Prizes and Class Raffles Popcorn Parties
Other suggestions by Students

Consequences

The assertive behaviour plan consists of the following steps:

1) Warning

2) Time out

3) Behaviour Journal completed by student and sent home for a signature

4) Contact parents/Principal’s Office

The Class Rules apply throughout the day and most definitely when there may be a need for a 
substitute teacher.



The Consequences are applied in a sequential order and are designed to teach responsible 
behaviour. Everyone makes mistakes and is allowed a Warning. If inappropriate behaviour 
continues the student will be removed from the group and be invited to return when he/she 
demonstrates that he/she is ready to return. If inappropriate behaviour continues the student will 
stay in at recess, at lunch or after school to discuss the problem and/or fill out a Behaviour Journal 
to be taken home and signed by a parent/guardian. If inappropriate behaviour still continues I will 
make contact with parents to discuss the problem.

Each day is a new day and everyone starts off with a clean slate. We all have off days, but 
repeated behaviour problems will be acted upon quickly and seriously.

Again, please carefully review our Class Behaviour Plan and the School Code of Behavour in your 
child’s Agenda with your child and keep it handy for your reference and return the bottom portion of 
this letter. Please feel free to contact me at the school if you have any questions.

Yours Truly,

Chris Potje Grade 5/6 Teacher

* Please remember to send me a quick email at cpotje@smcdsb.on.ca so that I have your email 
address.

**************  Cut here please and return just this bottom half **************** 
Class Behaviour Plan, September Newsletter - September 6, 2016

Please sign and return.

I have read all of the above and have carefully discussed it with my child:

Important Notes ______ Class Behaviour Plan ______

Parent/Guardian Signature: _____________ Date: ________________

Student Name (please print): ___________________ Date: ________________
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